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- How it works




~ Registration 4 '

techsoupcanada.ca/join/signup
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Registration is free Submit qualification
documentations
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Qualification

techsoupcanada.ca/support/how-it-works

Organization and Program Qualification Status

zation qualification Qualified

Qual-i-fied

Yo plication & The registration, As soon as you're
ization qualification & qualified, you can log in
| eligibility process  to your account & view

N typically takes your orgarﬁation's

2-10 business days eligibility any time
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Requesting Donations

techsoupcanada.ca/support/how-much-can-i-order

.
By uSed

Reqguest donations Each donor
as often as you want partner hﬁan
' through our online "allotment”
shop
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‘1.
~ Follow the cycle

Order products in June and July

Majority of donor partners limit the number of product
can request between July 15t and June 30%.
~ Your allotment with these donor partners reset on July 18t

Cycle resets!




‘1.
Order whenever you wan

You can order as many times as you like, as long as you're
within your allotment.




‘Understand Microsoft's

2-year allotment cycle
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Cycle
Reset

Calendar Year Calendar Yearizm

cle, Microsoft allows organizations to order up
ith up to 50 licenses per group) and
ver products in total
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Track your Microsoft allotmen

You can check how much you've already ordered by visting
"My Microsoft Donations Centre’

MY Account My Account

. ization 1| — ; B
My Personal Profile | | My Organizafi .uiorization | | Equivalency Determination My Microsoft Donation Centre

My Microsoft Donation Centre  Request History || Special Eligibility | | Community Activity | | C
Devel Organisation:
Current 2-Year Microsoft donation cycle:

MY Informatlon Begins once a Microsoft donation has been requested.

Rules, At A Glance

You may request donations from up to 10 of over 70 available Microsoft title groups.
You may request up to 30 licences per Microsoft title group.
You may request up to 5 server licences, regardless of server title group.
There is no limit on the number of requests an organisation may make within a
cycle.
Edit my profile
Note: The above rules apply to the 2-year cycle, entitlements reset when a new 2-year cycle begins.
Name: Joyce Hsu
Email: joyce@techsoupcanada.ca
Username: joycehsu
Password: *#*¥#¥x#k

Title Groups Microsoft And You

Since joining TechSoup
My Organization _ Canada,
\ is eligible to receive
Microsoft donations. To see the full range of Microsoft $0 00‘
TESTTEST Unicorns and Rainbows Toronto products available at TechSoup Canada )

has received:
Organization Name Location

worth of Microsoft software
donations

“Amaunt raflacte Fair Markat Value
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Tips for installing Microsoft software

techsoupcanada.ca/support/microsoft/how-to-download-and-install-your-microsoft-donation-from-visc

Microsoft ' Volume Licensing Service Cen

Check Your Email to get the info you
need for VLSC

Log into VLSC (or sign up for a
Microsoft Account

Select "Downloads and Keys'

Download the product you ordered
from VLSC

Welcome to the Volume Licensing ¢

Products, Benefits and Subscriptions

The Volume Licensing Service

Burn your download to a DVD
Install your program!

Register, Assign Permissions or Access Your Licenses

To view detailed instructions, visit How to Install
Microsoft Software under TechSoup Canada's
Help & Support section

Durin
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- Microsoft's Get Genuine Progr

techsoupcanada.ca/support/microsoft/get-genuine

Do you have PCs with illegal, free, or basic Windows oper'wg
systems? Microsoft's Get Genuine program offers your
organization a one-time chance to get your existing computers
running fully legitimate and upgradable Windows operating
systems,




Download your software

All of our software donations & discounts are downloaded.

-

Check your email -
contains all the info
you need
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The Popular Stuff

Microsoft Adobe

Microsoft GncNiote Web App v+ | SkyDrive

ERIDIE

onfeTence

Conference Sponsorship Agreement
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Analyze
your data

Graphic design &  Create & produce
photo editing videos

are files



Servers & Security

: + Norton
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Manage your finances

QuickBooks includes a nonprofit edition (does not include
payroll) and is available in French and English. '

Configuring QuickBooks For Use In

A Nonprofit: Planning And
Implementation

techsoupcanada.ca/learning_centre/
articles/quickbooks_implementation
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Track contacts with CRMs

Sumac is one of many CRMs that allow you to track interactions
with your donors and volunteers,

Track donor information such as giving history, event attended etc.

® Sumac Console 2. su.. = O ——Gonations INTOMmsSt.

how donation batches

Momborships | Orlirwe Trarsaction Sery/ At A Tcketing | Tine Dochets | Tour Bodking
S ” ! ' ﬂ( coneacs | secuty | ssesens | cop/ards: || Donation Types are optional (not rec@i. | s ooswo | Ledger | matvergs |

indicate  donatons e/

//be set: | | Auto-fill Donor Recognition field with dori

R Contacts . ’
wMue'ss than: l
& Communcations

Set “wil ng

wecals allowed? [ | Warn a user when recording a donation fro|
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! Reports

Sumac T - \Jonations: [v] Create payment records for donations |

y o =
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Collaboration; Huddle

techsoupcanada.ca/community/blog/jane-vs-tierney/huddle-review

Huddle allows you to share files securely to external constituents,
manage file changes, approvals & comments, track tasks, schedule
meetings & manage discussions

My Dashboard n Tierney Smith » = My Dashboard Search + Help Sign Out

?» Create a new workspace hUdd I e
Files Awaiting Approval [+ ] My Calendar icalym @

1 files awaiting your approval Monthly + view m

5 .o Mon Tue Wed Thur Fri Sat Sun
My Tasks iCaigm @ a5 = 1
April 29 30 day 1 2 4 5

1 late task(s)

Files 'm Working On [+ %]

0 files locked for editing

My Workspaces [ - |

& Create a new workspace
15 16

(=] Website upgrade 5:00 Kickoff me || Rewrite a draft




Online Meetings

Meet with remote staff, donors and volunteers online saves timeand allows
everyone 1o join. You can share screens, take polls, conduct Q&AS, allow
attendees to use phone or their computer (headset and microphone) to

participate.

Citrix Go ToMeeting ReadyTalk

% Downloading GoToMeoting

-----
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Online Stores: Shopify

techsoupcanada.ca/community/blog/10-ways-nonprofits-can-use-an-online-store

Create an online store to sell products, get donations, publishiflogs

and accept payments offline using Shopify's point-of-sale (POS)
system on an iPad

THREE RING RANCH STORE

STOREHOME DONATIONS ~TOUR CERTIFICATES ~ GIFT IDEAS ~ SANCTUARY WEBSITE

Home » Three Ring Ranch Store

Welcome to the Three Ring Ranch online store

ADOPT A LLAMA o ADOPTA SHEEP OR GOAT






ﬁo‘ﬂ'computlng

I'T software or services that reside on and are accessed
through the Internet. The services you use are typically
'provided by someone else and managed on your behal
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ud Suites: Office 365 for Nonprofits

techsoupcanada.ca/community/blog/office-365-for-nonprofits-is-now-available

Eligible nonprofits can access paid versions of Microsoft pro
for free or at a discount.

' ;
@yournonprofit.ca

Hosted Email & Chat  Intranet & Web Hosting

heck your emails via Create internal and

Outlook & access simple external
Yammer (social websites for staff &

networking/chat) . supgoﬁis




loud Suites: Google for Nonpr
techsoupcanada.ca/support/google/FAQ

Eligible nonprofits can access paid versions of Google pro

for free, '
Ad

‘ 2 -—
- .

.

@yournonprofit.ca
—m X
Google Ad Grants Google Apps
Free monthly ad Hosted email,

budget of $10,000 via  collaboration tools,
Google AdWords online surveys,

video calls ﬁ more
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Bonus: More Discounts

techsoupcanada.ca/learning_centre/more-nonprofit-discounts

Charities get
50% discount

Nonprofits get
50% discount on
Hootsuite Pro

Mailchimp offers
: a 15% discount to
foundation most nonprofits

Charities get 10 salesforce
free licenses to
Salesforce CRM
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Tech planning

Webinar: Intro to Worksheet: Assess V\/orks)',
- Tech Planning your technologies! Manage your tech
Inventory.

bitly/np-tech-assessment  bitly/tech-inventory
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